
 

Corrections Division 2212.00 
Policy and Procedure Manual 
Mendocino County Sheriff’s Office 
 
Index as: Revised: 11/92 
Man Down Alarm System Revised: 10/04 
Radio Man Down Alarm System  Reviewed: 05/08 
Radio Procedures                Reviewed: 08/10 
 
 
_____________________ RADIO MAN DOWN ALARM SYSTEM _____________________ 
 
I. POLICY: The purpose of this policy is to establish a procedure to guide the use of the 

Man Down Alarm System incorporated in the Corrections Division radios. The Man 
Down Alarm System will only be used in the event of the emergency when a Corrections 
Deputy needs help or assistance. 

 
II. PROCEDURE 
 

A. Upon reporting for duty all Corrections Deputies assigned to a Floor, Reception, 
or Booking position will obtain a radio. They will notify their respective 
supervisor of the radio number and this data will be entered on the Shift Log at 
Building One. 

 
1. The Building One Control Board Deputy shall maintain a current roster of 

the names of the Corrections Deputies, which positions they are working, 
and what radios they have in their possession. 

 
B. When a Corrections Deputy leaves a normal duty position, Control will be 

radioed the location and destination. 
 

C. The Man Down Alarm System is activated by pushing the small orange button at 
the top front of the radio. 

 
1. This action activates a monitor and beeper system. 

 
2. The monitor is located at the Building One Control Panel and will flash 

the number of the radio involved. 
 

3. All radios will sound a beeping sound every three to five seconds. 
 

D. When the alarm is sounded, all radio traffic, except from the Corrections Deputy 
who initiated the alarm or at the direction of the Building One Control Board 
Deputy, will cease. All other activities and movement within the facility will stop 
until the alarm is resolved. 
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1. When the alarm is sounded, the Building One Control Board Deputy will 
coordinate sending assisting Corrections Deputy to the scene of the 
emergency. 

 
E. After the emergency is resolved, the transmit button on the initiating Corrections 

Deputy’s radio must be pushed to stop the transmission of the alarm to Control.  
 

1. After this is accomplished, the Control Board Deputy pushes the Control 
radio transmit button and then the red resent button next to the alarm 
monitor.  

 
2. After three minutes the radio that originated the alarm will be able to again 

send an alarm. 
 

F. The Man Down Alarm System will be tested on a monthly basis to assure proper 
function of all radios and related equipment. 

 
1. Prior to testing, the Building One Control Board Deputy must broadcast to 

all personnel that a test is about to take place. 
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