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I. POLICY 

A. Corrections Division staff will handle bomb threats and/or explosions in a 
professional and expedient manner in accordance with this policy to ensure the 
information is disseminated and to further prevent damage, injury to staff, visitors, 
inmates, and the surrounding community. 

B. This policy is to be implemented in conjunction with Sheriff's General Order 416.00 - 
Special Enforcement Response Teams. 

 
II. STAFF RESPONSIBILITIES 

A. Staff Member Receiving the Bomb Threat 

1. The custody staff member receiving the bomb threat will be responsible for 
recording the information they receive and provide it to the Facility 
Supervisor. 

2. The staff member should try to ascertain the following information: 

a) The location of the bomb; 

b) When the bomb is supposed to explode; 

c) Any description of the caller's voice, demeanor or background noise 
from the call; and  

d) From where the person is calling. 

B. Control Board Operator 

1. The Control Board Operator for the affected building will contact the Sheriff's 
Communications Center at extension 4096, 4097 or 4086. 
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C. Facility Supervisor 

1. The Facility Supervisor will notify the Corrections Division Commander, and 
Field Services Shift Supervisor. 

 
III. BOMB THREAT 

A. The Corrections Division Commander or designee will have the following 
alternatives to implement when a bomb threat is received: 

1. Take no action; 

2. Search without evacuation; or 

3. Evacuate and search. 

B. If a search is conducted, all radio transmission will be banned. Staff will 
systematically search the exterior of the facility and then move to the interior. 

C. When a bomb or suspected bomb is found, the area will be kept clear and the Facility 
Supervisor, Corrections Lieutenant or Corrections Division Commander will be 
notified of the find. 

D. Evacuation will be conducted when deemed necessary according to the Fire 
Evacuation Plan (Policy and Procedure 2204.00 – Fire Suppression Preplanning). 

E. The Corrections Division Commander will ensure the appropriate incident/crime 
reports are written. 

 
IV. BOMB EXPLOSION 

A. When a bomb explosion occurs, the Sheriff's Communications Center will 
immediately be advised.  

B. The Sheriff's Communications Center will advise:  

1. The Ukiah Fire Department; 

2. Other necessary emergency response; 

3. Available Sheriff's Office personnel who will be directed to respond to the 
affected area. 
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C. Facility staff will: 

1. Ensure all activities cease immediately and all visitors will be escorted out of 
the facility, 

2. Lockdown all inmates in non-affected areas, and 

3. Evacuate and secure damaged areas. Precautions will be taken to preserve the 
crime scene and evidence. 

D. Emergency medical response's first priority will be to treat injured persons. 

E. The Corrections Division Commander will ensure an incident report and/or 
appropriate crime reports are written. 
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