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______________________ FIRE SUPPRESSION PREPLANNING ______________________ 
 
I. POLICY 
 

A. In conjunction with the Ukiah Fire Department, the Corrections Division will 
coordinate training and orientation of both departments’ personnel on fire 
suppression and evacuation within the correctional facilities. 

 
B. Assigned Corrections Division personnel shall conduct monthly inspections of all 

facility fire extinguishers, and the facilities corridors, wings, and modules. A 
report of these inspections will be forwarded to the Corrections Lieutenant. The 
Lieutenant will ensure that these inspection reports are retained for two years. 

 
C. The Corrections Division Commander, or designee, shall coordinate with the 

State Fire Marshal bi-annual inspections of all correctional facilities; to include, 
Court Holding Cells, Building One Main Detention Facility, Building Two 
Detention Facility, Laundry room, Kitchen facility, and Inmate Services Programs 
Building. 

 
D. The Corrections Division Commander, or designee, shall coordinate with General 

Services Department quarterly inspections of the automatic fire suppression 
systems and fire extinguishers for the facilities and automobiles. 

 
E. This policy will explain evacuation plan of the correctional facilities. 

 
F. This policy will also explain how inmates will be temporarily housed and or 

released. 
 

G. This Policy and Procedure is intended to give a general guideline in which to 
handle a fire situation. Other options may have to be used in the event of an 
emergency. 
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II. INSPECTIONS 
 

A. MONTHLY INSPECTIONS 
 

1. Designated fire/life safety Corrections Deputies shall conduct monthly 
inspections of fire extinguishers, fire alarm systems, and emergency exits. 

 
2. The results of the inspections will be documented on an inspection sheet. 

The inspection sheet will then be submitted to the Corrections Lieutenant. 
 

3. A Corrections Lieutenant will review the inspection sheets. Any 
deficiencies will be resolved through the service provider that cares for the 
specific item. 

 
4. The inspection sheets shall be maintained by the Corrections Lieutenant   

and will be retained for two years. 
 

B. QUARTERLY INSPECTIONS 
 

1. The Building and Grounds Division of the General Services Department 
will be responsible for quarterly inspections of the facilities fire 
suppression systems. 

 
C. BI-ANNUAL INSPECTIONS 

 
1. The Corrections Division Commander, or designee, shall arrange for the 

State Fire Marshal to do bi-annual inspections of all correctional facilities 
that are used by inmates. 

 
2. The State Fire Marshal's bi-annual inspection shall take place prior to the   

Board of State and Community Corrections inspections. 
 

D. ANNUAL FIRE DRILLS 
 

1. The Corrections Division will conduct annual fire drills as part of the 
Fire/Life Safety Training Program. 

 
2. Simulated fire drills using minimum-security inmates may also be 

conducted in cooperation with the Ukiah Fire Department, Ukiah Valley 
Fire District, Cal Fire, the Ukiah Police Department and the Sheriff’s 
Office Field Division. 
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III. PROCEDURE 
 

A. During a fire, a risk assessment will be made of the affected area in order to 
determine what action will be necessary. The following define levels of risk: 

 
1. Minor Fire: A fire that can be brought under control by staff with available 

fire fighting equipment and does not pose a serious threat to staff or 
inmates. The Ukiah Fire Department will be notified for an inspection of 
the affected area. 

 
2. Major Fire: A fire that cannot be controlled by staff with available fire 

fighting equipment and is a serious threat to staff and inmates. 
 

B. Once the risk assessment is completed and there is a serious threat to staff and 
inmates, staff will proceed as follows: 

 
1. Staff will use the primary evacuation route. If it is blocked or unsafe, staff 

will use the secondary route. 
 

2. If multiple housing units are going to be affected, a priority system will be 
used to evacuate the inmates. The priority system will be to evacuate the 
inmates that are closest to the threat and proceed to the inmates furthest 
from the threat. 

 
3. Once the inmates are evacuated to the initial staging area, an immediate 

headcount will be conducted and then a triage for injuries. The supervisor 
will be notified of the results. 

 
4. If the inmates need to be moved from the initial staging area, the following 

will take place: 
 

a. The Facility Supervisor will determine what location will be used 
and the route to be used. 

 
b. The inmates will be secured with Flex Cuffs and then moved to the 

secondary staging area. 
 
IV. STAFF RESPONSIBILITIES 
 

A. FACILITY SUPERVISOR 
 

1. Dial 9-1-1,then contact the Sheriff's Office Communications Center to get 
assistance from outside agencies. 
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2. Direct and control the evacuation process. 

 
3. Establish communications and coordination with the outside responding 

agencies on   Calcord. 
 

4. If the control board is not operating, a command post will be set up in an 
alternate site. The board operator will be used to coordinate all on-site 
communications. 

 
5. Notify the chain-of-command. Once on-site, Jail Administration will 

assume command. 
 

B. CONTROL BOARD OPERATOR 
 

1. Communicate to all personnel that a fire emergency exits and the location. 
 

2. Direct all backup officers to the appropriate positions and locations. 
 

3. If needed, direct medical staff to the staging area for medical emergencies. 
 

4. As directed by the Facility Supervisor, operate the emergency doors and 
non-emergency doors. 

 
5. Update the Facility Supervisor on the control boards operational status. If 

it is not operational in the affected area, manual operation must be 
implemented. 

 
6. Monitor and coordinate all on-site communications. 

 
7. Verify headcounts with the Floor Deputy. If a discrepancy occurs, the 

Control Board Operator will notify the Floor Deputy and Facility 
Supervisor. 

 
C. FLOOR DEPUTY 

 
1. Will immediately perform a risk assessment. The results will be 

communicated to the Control Board Operator whether it is a major or 
minor fire. 

 
2. If it is a minor fire, will use the available fire fighting equipment to 

extinguish the fire. 
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3. If it is a major fire, communicate the status of the evacuation routes and 
the route that will be taken to the Control Board Operator. 

 
4. Secure the inmates in the staging area, complete a headcount and verify it 

with the Control Board Operator. 
 

5. Complete a medical triage of the inmates and report the findings to the 
Control Board Operator. 

 
6. Will remain with the inmates until relieved of this duty. 
 
7. The following will explain what the Building Two Floor Deputy will do if 

the Kitchen or Laundry room is involved in a fire during business hours: 
 

a. Respond and make a risk assessment. Communicate the results to 
the Control Board Operator. 

 
b. If there is a minor fire, will use available fire fighting equipment to 

extinguish the fire. 
 

c. If there is a major fire, will ensure that all inmates and civilian 
workers are evacuated, returned to Building Two Detention 
Facility and all inmate workers are accounted. 

 
d. Return to the affected area to assist as directed. 

 
D. BOOKING DEPUTIES 

 
1. If there is no threat to Booking, the Corrections Deputies will respond as 

directed to the affected area. 
 

2. If there is a minor fire in the Booking area, the corrections deputies will 
use the available fire fighting equipment to extinguish the fire. 

 
3. When the Booking area is involved in a major fire, the Corrections 

Deputies will do the following: 
 

a. Immediately perform a risk assessment. Communicate the results 
to the Control Board Operator as to whether it is a minor or major 
fire. 

 
b. If it is a major fire, the Booking Deputy will communicate the 

status of the evacuation routes and which route will be used. 
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c. Secure the inmates in the initial staging area, conduct a headcount 

and verify it with the Control Board Operator. Put all inmates in 
Flex Cuffs. 

 
d. Complete a medical triage of all inmates and communicate the 

findings to the Control Board Operator. 
 

e. Will remain with the inmates until relieved of this duty. 
 

E. VISITING DEPUTY 
 

1. If the Visiting Deputy is notified of a fire while conducting visiting, they 
will immediately escort all civilian visitors out of the facility. 

 
a. Inmates in visiting will be secured in an area not affected by the 

fire emergency. 
 
2. If the Visiting Deputy is notified of a fire emergency while moving 

inmates, they will: 
 

a. Immediately move the inmates to safe and secure location. 
 

b. If the inmates are not secured in a facility, the Visiting Deputy will 
remain with the inmates until relieved of this duty. 

 
c. If the inmates are secure in a facility, the Visiting Deputy will 

respond as directed to the affected area. 
 

3. If the Visiting Deputy is not supervising or moving inmates, they will 
immediately respond, as directed, to the affected area. 

 
V. EVACUATION ROUTES TO INITIAL STAGING AREA 
 

A. BUILDING ONE MAIN DETENTION FACILITY 
 

1. A-MODULE 
 

a. Primary evacuation route is through the main gate, down the main 
hallway, and into the exercise yard. 

 
b. Secondary evacuation route is through either the rear or the front 

emergency exit. The inmates are moved through the perimeter and 



Corrections Division 2204.00(7) 
Policy and Procedure Manual 
Mendocino County Sheriff's Office Title 15…1032 
 
______________________ FIRE SUPPRESSION PREPLANNING ______________________ 
 

 Rev. 03/2010 

into the exercise yard. 
 

2. B-MODULE 
 

a. Primary evacuation route is through either the main door or the 
front emergency exit to the exercise yard. 

 
b. Secondary evacuation route is through the rear emergency exit. 

The inmates are moved through the perimeter and into the exercise 
yard. 

 
3. C-MODULE 

 
a. Primary evacuation route is through either the main door or the 

front emergency exit to the exercise yard. 
 

b. Secondary evacuation route is through the rear emergency exit. 
The inmates are moved through the perimeter and into the exercise 
yard. 

 
4. D-MODULE 

 
a. Primary evacuation route is through the main gate, down the main 

hallway, and into the exercise yard. 
 

b. Secondary evacuation route is through either the front or rear 
emergency exit. The inmates are taken through the perimeter and 
into the exercise yard. 

 
5. SEPARATION CELLS 

 
a. Primary evacuation route is through the main hallway and into the 

exercise yard. 
 

b. Secondary evacuation route is through the emergency exit and into 
the inner fenced perimeter. These inmates are handcuffed and 
taken through perimeter to the exercise yard. 

 
6. MEDICAL SEPARATION 

 
a. Primary evacuation route is main hallway and into the exercise 

yard. 
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b. Secondary evacuation route is through either the A-Module or D-
Module emergency exits. The inmate is moved through the 
perimeter and into the exercise yard. 

 
7. BOOKING CELLS 

 
a. Primary evacuation route is through the Booking hallway, into the 

main hallway, and into the exercise yard. 
 

b. Secondary evacuation route is through the Booking hallway, 
through the secured hallway through the main hallway, and into 
the exercise yard. 

 
B. BUILDING TWO DETENTION FACILITY 

 
1. WING 1 

 
a. Primary evacuation route is through the Wing 1 yard door and into 

the exercise yard. 
 

b. Secondary evacuation route is through the main door, into the 
Booking hallway, into Wing 2, and into Wing 2 exercise yard. 

 
c. The third option is to move the female inmates through the 

Booking hallway, to the outside walkway, to Building Two 
Sallyport. 

 
2. WING 2 

 
a. Primary evacuation route is through Wing 2 yard door and into the 

exercise yard. 
 

b. Secondary evacuation route is through the main door, into the 
Booking hallway, into Wing 1, and into Wing 1 exercise yard. 

 
c. The third option is to move the female inmates through the 

Booking hallway, to the outside walkway, to Building Two 
Sallyport. 

 
3. WOMEN'S JAIL BOOKING 

 
a. Primary evacuation route is into either Wing 1 or Wing 2, and then 

into the exercise yard. 
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b. Secondary evacuation route is through the main Booking door, into 

the outside walkway, and into Building Two Sallyport. 
 

4. WING 3 
 

a. Primary evacuation route is into Wing 3 exercise yard. 
 

b. Secondary evacuation route is through the emergency door into 
Wing 4, then into Wing 4 exercise yard. 

 
c. A third option is into the main hallway, into Wing 4, and into 

Wing 4 exercise yard. 
 

5. WING 4 
 

a. Primary evacuation route is into Wing 4 exercise yard. 
 

b. Secondary evacuation route is through the emergency door into 
Wing 3, then into Wing 3 exercise yard. 

 
c. The third option is into the main hallway, into Wing 3, and into 

Wing 3 exercise yard. 
 
VI. SECONDARY OPTIONS FOR STAGING INMATES 
 

A. BUILDING ONE MAIN DETENTION FACILITY 
 

1. All Building Two exercise yards. 
 

2. Building Two Sallyport for Isolated inmates. 
 

3. Inside the perimeter of Building Two. 
 

B. BUILDING TWO DETENTION FACILITY 
 

1. Building One exercise yard. 
 

2. Building Two Sallyport for female inmates only. 
 

3. Inside the perimeter of Building One. 
 

4. Inside the Inmate Services Programs Building fenced yard. 
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VII. AVAILABLE FIRE FIGHTING EQUIPMENT 
 

A. BUILDING ONE MAIN DETENTION FACILITY 
 

1. The Control room has one ABC extinguisher, and one Cleanguard 
extinguisher. 

 
a. The Cleanguard extinguisher is only to be used on the server and 

electrical panels. 
 

2. The Booking room has one ABC extinguisher. 
 

3. The Electrical room has one Cleanguard extinguisher. 
 

4. The Lobby office and Lobby each have one ABC extinguisher. 
 

B. BUILDING TWO DETENTION FACILITY 
 

1. The Control room has one Cleanguard extinguisher. 
 

2. The Electrical room has one Cleanguard extinguisher. 
 

3. The Booking room has one ABC extinguisher. 
 

4. The Building Two hallway has one ABC extinguisher. 
 
C. KITCHEN 
 

1. The Kitchen has four ABC extinguishers, One K extinguisher and a built-
in ABC extinguishing system over the stove area. 

 
D. LAUNDRY 
 

1. The Laundry Room has one ABC extinguisher and one Cleanguard 
extinguisher. 

 
E. INMATE PROGRAMS BUILDING 
 

1. Inmate Programs Building has two ABC extinguishers. 
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VIII. EMERGENCY RELEASE AND HOUSING OF INMATES 
 

A. If an entire facility is damaged by a fire, the Sheriff’s Office will work with the 
Courts, District Attorney and the Probation Department to decrease the jail 
population. 

 
B. If either Facility is involved in a major fire and cannot be re-occupied, the 

following will occur: 
 

1. As many inmates as possible will be relocated to other county jails. 
 

a. This will begin with the lowest level risk classification. 
 

b. Relocating high-risk inmates will only be done as a last resort. 
 

2. The remaining amount of inmates will determine how many sentenced 
inmates from Building Two will be released. 

 
a. Sentenced inmates from Building Two will be released through the 

following avenues: 4018.6 P.C., 4024.1 P.C., Work Release, and 
Home Detention. 

 
C. If the Building Two Detention Facility is involved in a major fire and cannot be 

re-occupied, the following will occur: 
 

1. All sentenced inmates will be released through the following avenues: 
4018.6 P.C., 4024.1 P.C., Work Release,   and Home Detention. 

 
2. Unsentenced female inmates will be relocated in other county jails. 

 
D. If either of the above options does not work, the following will occur: 

 
1. Sentenced inmates from Building Two will be housed in tents in the 

impound yard, located to the north of Building Two. The following will be 
brought in to ensure functional transition: 

 
a. Cots; 
b. Generators; 
c. Portable toilets; 
d. Water may be piped from existing water lines. 

/// 


